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Our vision is to inspire a community of learners 

to achieve personal greatness 

Our Values are... 
 

Responsibility - Pride - Persistence 
 

Our School Responsibilities are... 

Be accountable for your choices 

 Think safely, act safely 

Respect yourself, others & property 

Follow instructions when asked 

 

At Elizabeth North Primary School our learning improvement       

priorities are Literacy and Numeracy 

 

Welcome 

This handbook aims to make your association with Elizabeth North Primary School as informed and rewarding as 
possible.  The information contained should answer most of the questions you have about your school.  If you have 
any other questions, please donôt hesitate to contact the school. 
We strive to cater for the needs of individual children, so your interest and help is most welcome and very much   

appreciated.  It is our task to support you in helping your childôs educational growth, so we: 

¶ Need to know each other well 

¶ Share our experiences 

¶ Work positively together during your childôs school life 

Therefore, we invite and encourage you to become involved in the school community when you have time, in the 

activities in which you are interested. 

Our budget includes all the expenses of the day-to-day running of the school, so we can manage our budget in such 

a way that the needs of our students are met in the best way possible.   

Therefore, we encourage you to share in improving learning outcomes for the students in our care.  If you would like 

to join the Governing Council, please let us know.  Your involvement would be most appreciated. 

Your support of the schoolôs policies is crucial to the successful running of the school and to ensure the best         

outcomes for your children. 

You are welcome to visit at any time, but making an appointment to discuss concerns or suggestions is appreciated. 

Graham Wood 

Principal 
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General Procedures 

School Times 

A staff member is on duty from 8.30 am ï 8.50 am and after school from 3.00 pm ï 3.15 pm. Siren times are: 

 8.50am     Class time 

 9.00am     Focused Literacy time starts - no interruptions during this time 

 11.00am     Morning Recess 

 11.20am     Class time 

 12.50pm     Lunch eating time 

 1.00pm     Lunch playtime 

 1.30pm     Class time 

 3.00pm     Home time 

 3.15pm     All unauthorized persons must leave school grounds 

Early dismissals - 2.00pm on the last day of each term 

As students are not to remain on the school grounds unsupervised we ask that if for any reason your child/ren need 

to be at school after 3.00pm they attend the Out Of School Hours Care Program which is available on the school 

premises; information for this service is available through the Front Office.   

 

School Closures and Pupil Free Days 

4 Pupil Free Days and 1 School Closure Day are allocated per year.  Dates are decided yearly, in liaison with the 

Governing Council.  Out of School Hours Care is only available as an option for child care on Pupil Free Days. Pupil 

Free Days are used by staff for Professional Development. 

 

Student Information 

Naming Clothing and Belongings 

Please name all your childôs clothing and belongings.  Some young children are unable to recognise their belongings 

and become upset when they are lost.  Lost property is stored at the end of the Administration corridor (near Student 

Services).  At the end of each term all unclaimed clothing is taken to a charity shop. 

 

Lunch Orders 

Please see Canteen Price List. Additional copies are available from the Front Office. 

If you are sending your child to school with spending money, check with your childôs teacher regarding this           

procedure.  When ordering from the Canteen you may like to talk with your child about the importance of a balanced 

diet. 

 

Same First Day Policy 

As of 2014 there will only be one Reception intake each year. Students turning 5 before 30th of April are able to start 

school at the beginning of Term 1 in that year. Students born after this date start school at the beginning of the     

following year. 
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Emergency Home Information 

Occasionally it is necessary for the school to contact parents, re- a childôs health, sickness or  accident/injury. It can 

be most distressing for a child if parents (grandparents, caregivers) cannot be contacted, so the name and address 

of a relative or friend, preferably who are on the telephone, maybe more appropriate. 

Please keep us informed of any changes to your:  

¶ Address 

¶ Telephone numbers  

¶ Contact person/s  

¶ Doctors name and phone number 

¶ Child Medical conditions 

¶ Any other relevant information 

 

Student Absence 

It is a Department for Education and Childrenôs Development (DECD) requirement that your children attend school 

regularly and a reason is given for all student absences. You must inform either the Front Office (in person or by 

phone) or your childôs teacher (in person or by note in the childôs Home Communication Book) of the reason for your 

childôs absence.  If your child has an illness or there is a family reason for being absent over a period of time, please 

inform the school as soon as possible. It is strongly advised that doctorôs certificates and specialist appointment 

cards are provided whenever possible. When a child is absent for three days without a reason, the school will make 

contact. Ongoing absences must be referred to the DECD Attendance Counsellor. Absences of 5 days or more each 

term will be followed up. The school will contact you for any unexplained absences.  A doctorôs certificate is required 

for an ill child after 2 days. 

 

Student Lateness 

All students who arrive late must go straight to their classrooms before 9am and sign in at Student Services after 

9am. Parents/caregivers must explain all lateness either by note, telephone call or by providing an explanation     

directly to the class teacher. Lateness of 5 days or more each term will be followed up. Ongoing lateness must be 

referred to the DECD Attendance Counsellor. 
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